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This course is designed to provide a pathway to achieving RII30919 Certificate III in Civil 

Construction. 

The course is designed to be completed over a 10-week period with study breaks as follows: 

 Three (3) weeks full time (Blocks 1-3) 

 Two (2) week break 

 Two (2) weeks full time (Blocks 4 & 5) 

 One (1) week break 

 Two (2) weeks full time (Blocks 6 & 7) 

We also offer flexible delivery and you can complete the course, at your leisure, as follows:  

Blocks 1-3 followed by any of the other blocks which can be booked throughout the year 

depending on availability. We can provide these dates when you commence & you can select 

them from our available timetabled slots. 

Your units are listed in the student information booklet and your personal timetable can be used 

to ensure you will know all of your course dates. 

RII30919 Certificate III in Civil 

Construction 
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START TIME: Please ensure you are at your campus by 8.15am each day. All classes start at 

8.30am (unless otherwise stated).  

CONFIRMATION: You will receive a txt message reminding you of your course dates. You need 

to respond with your surname to confirm your attendance.  

If you cannot attend a scheduled day you will be expected to explain why to your coordinator. 

If you are sick you will need to provide a medical certificate so we can re-schedule you into the 

next available course. If you are not sick, and choose not to attend then you will have to wait 

until we have a cancellation for us to reschedule you. This will delay your completion of the 

course.  

Your course coordinators are: 
Sale:             Beth White:  info@aceassessment.com.au 
Traralgon:   Jasmine Saul:  coordinator@aceassessment.com.au 
Bendigo:     Tamara Bell: admin4@aceassessment.com.au 
Ballarat:      Kelly Stanton:  admin9@aceassessment.com.au 

 

APPROPRIATE CLOTHING 

Please ensure you wear closed shoes (steel toe is preferred). 

If you have a high visibility/fluorescent shirt that is the best clothing to wear. We have high 

visibility vests available for purchase at a cost of $10.00 each. 

Please ensure you bring along a hat, sunglasses and wet weather gear (as needed). We will 

provide sunscreen. 

LUNCH: We have a fridge for students to keep their lunch cool & a microwave to heat up food. 

Some campuses are not within walking distance to local shops so you are welcome to drive down 

the street to buy your lunch on your lunch break.   

AMENITIES: Tea/coffee making facilities are available on each site but depending on the status 

of the COVID-19 pandemic limited seating may be in place.  Please remember to maintain social 

distancing requirements in these areas. 

COVID-19  

Depending on current regulations, you may be required to undergo a temperature check each 

day when you arrive before you are allowed in class. If you display a higher than normal 

temperature you will be asked to leave the premises. Please do not attend if you are feeling 

unwell. You do need to remain diligent and comply with the recommended social distancing 

requirements during the current COVID-19 pandemic. Please ensure you wash your hands and 

sanitize regularly; hand sanitiser is available at reception and in the classrooms. Gloves and face 

masks are also available should you wish to wear them, or if current regulations make this 

mandatory. 
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PARKING: In Sale students can park on the lawn or on the street, in Traralgon there is limited 

parking on site on Stratton Drive. 

In Bendigo and Ballarat students can park inside the yard in the parking bays.  

SMOKING: Smoking is only permitted in the designated smoking areas. 

MOBILE PHONES: Phones are allowed in the classroom, but you will be asked not to use them 

during class. Some trainers may ask you to hand in your phones during closed book assessment. 

If students are found to be using their phones during class and distracting others, they will be 

asked to turn it off.  

ASSESSMENT 

Each of the units you undertake has a written and practical assessment task.  

You will be involved in classroom theory sessions with your trainer/assessor. Most classes have 

a powerpoint presentation and an open book activity book to complete.  

Most classes have a closed book assessment. This will be marked by your trainer/assessor and 

you will be provided with a summary of your competence.  

CERTIFICATES & STATEMENTS OF ATTAINMENTS (SOA)  

At the end of the qualification you will receive your certificate in the mail. 

This will list all the units you have completed. 

You will also receive an ID card for some of the units- Traffic Control, Traffic Management, First 

Aid, Earthmoving, Working @ Heights & EWP. 

You will receive an ID card from Worksafe if you complete CI, & High-Risk Forklift Assessment. 

You will also receive an ID card from Energy Safe when you complete the Spotters assessment. 

WITHDRAWAL: If you withdraw from the course you must complete the withdrawal form and 

send to us. You will not receive a certificate, but a Statement of attainment (SOA) listing the 

units you have completed. You will not be able to re-commence.  

If you stop attending and we can no longer contact you, – we will automatically withdraw you 

from the course. You will not be able to re-commence. We will send a copy of any completed 

units to your last known address.  

AGE REQUIREMENT: You must be 18 years or older to complete the Forklift & Spotters units.      
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Below is a brief overview of the main topics being delivered at the throughout your 

qualification.  Units of competence are listed on the following page. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

We hope you enjoy your course, and your time studying with Ace Training. 
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                  TIMETABLE You will receive a personalised timetable as some days vary between Campuses. 

Week 1 Unit Of Competence 

Monday CPCCWHS1001 Prepare to work safely in the construction industry 
RIIWHS201E Work safely and follow WHS policies and procedures 

Tuesday RIIBEF201E Plan and organise work 
RIIHAN308F Load and unload plant 
RIIMPO317E Conduct roller operations 
RIIMPO320F Conduct civil construction excavator operations 
RIIVEH304E Conduct tip truck operations 
RIIMPO321F Conduct civil construction wheeled front end loader operations 
RIIMPO318F Conduct civil construction skid steer loader operations 
RIIMPO334F Conduct civil construction skid steer loader operations using attachments 
RIIMPO319E Conduct backhoe/loader operations  

Wednesday 

Thursday 

Friday 

Week 2  

Monday Continuation of earthmoving units above 

Tuesday 

Wednesday 

Thursday 

Friday 

Week 3  

Monday Continuation of earthmoving units above 

Tuesday 

Wednesday 

Thursday 

Friday 

Week 4 & 5—NO CLASSES-   

Two week break to absorb knowledge and complete homework tasks if required 

Week 6  

Monday BSBCUS301 Deliver and monitor a service to customers 
RIICOM201E Communicate in the workplace 
RIICCM201E Carry out measurements and calculations 
BSBFLM305 Support operational plan 
BSBFLM312 Contribute to team effectiveness 
RIICCM203D Read and interpret plans and specifications 

Tuesday 

Wednesday 

Thursday 

Friday   

Week 7  

Monday RIIWHS205E Control traffic with stop-slow bat 

Tuesday RIIWHS302E Implement traffic management plans 

Wednesday RIIWHS204E Work safely at heights 

Thursday RIISAM203E Use hand and power tools 

Friday RIISAM204E Operate small plant and equipment 

Week 8 —NO CLASSES-   

One week break to absorb knowledge and complete homework tasks if required 

Week 9  

Monday TLICLIC0003 Licence to operate a forklift truck  
TLID3011 Conduct specialised forklift operations 
 

Tuesday 

Wednesday 

Thursday Group 1 Assessment Day 

Friday Group 2 Assessment Day 

Week 10  

Monday RIIHAN301E Operate elevating work platform 

Tuesday RIIHAN301E Operate elevating work platform 

Wednesday TBA 

Thursday HLTAID003 Provide First Aid 

Friday 22325VIC Course in Workplace Spotting for Service Assets 
RIIRTM203D Work as a safety observer 

 

  


